


Donated Supplies

Donations other than cash should include the donor’s estimate of value. Donated supplies should be sen
to the intended point of use. Do not use the donated supplies until the Governing Board has accepted the
donation.

Donated Equipment orVehicles

Equipmentand vehicles mudbe cleared bythe appropriatedepartmentprior to recépt (vehicles musbe
cleared ly the vehicles garage; computerashbecleared lp InformationServices, &)

In no caseshould equipmenbe acceptel for dondion thatwill incurcosts upon th®istrict for repairsor
removal. Donated vehicles equipmentmustbeaccepted byhe SchoolBoard priorto theDistrict
takingpossession.

Donation Budget Form:

Thisform mustbe completed for aldondionsof cash orchecks(exceptdondionsto StudenBody

Organizationsgnd sento theFacilities Use Office with theoriginal Record ofDonation formand the

cash orchAdministratorsmustindicatethe accountsn which thedondion isto bebudgeted. Typically, donations
will bebudgeted in oneof theadministrator’'saccounts. Adiaitimisal

A PDF copy of theDonation Formcan be found on thBis
ControlDept. You may entatheinformation onto théor
signature.

Questionsabout



WestContra Costa Unified School District
RECORD OF DONATION
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